
Help with Using Your Spreadsheet for Online Learning Organization 
 

Hi, everyone!  I am hearing from you and your teachers that a lot of you are feeling 

overwhelmed and unorganized.  I understand!  This way of learning is very different then what 

any of us is used to!  Just remember to look at the next step instead of the entire staircase.  If 

you look at all of what needs to be done at once, you’ll get stressed out and not be able to 

complete anything.  The answer to being stressed out is being organized, not only with your 

work, but also with your time.  That’s what I’m going to help you with.   

 

First, you need to organize your work.  I’ve created a simple spreadsheet to help you do just 

that.  You can access it HERE .  It is also being given to your teachers so you can also ask 

them.   

 

Second, you need to organize your time.  I know this way will not work for everyone, but I 

thought I’d send it to you in case it does. ( Feel free to message me on Schoology or through 

email at hssweeney@k12.wv.us.  I can help you individually, too.) 

 

Try this… 

● Mondays  Work on your Math assignments  

● Tuesdays  Reading and ELA assignments 

● Wednesdays  Science and SS assignments 

● Thursdays  Unified Arts and Catch Up Day 

● Fridays  Catch up Day 

 

 OR…You can follow your normal school day schedule.  During first period time, work on 

your first period class work.  During second period, work on your second period class work, and 

so on. 

 

There are many ways to be organized, so if these suggestions don’t work for you, reach out to 

us!  We’re here to help you succeed!! 

 

We can’t wait to be back at school with all of you!  Until then, stay home, stay safe, stay 

organized, and make some time for fun!   

 

Love, Ms. Sweeney 

 

 

https://wvk12-my.sharepoint.com/:x:/r/personal/hssweeney_k12_wv_us/Documents/Online%20Learning%20Resources/Getting%20Organized%20with%20Online%20Learning!.xlsx?d=wa2a28bed4841432f83f872778b545345&csf=1&e=Ba9cuy
mailto:hssweeney@k12.wv.us

